РАБОТА СО ПОДАТОЦИ ВО ТАБЕЛАТА
[image: image1.png]3a na Kpevpame Tabena Bo Mporpamara 3a TaBenapHU MPECMeTkH,
Hajnpeo Tpe6a Aa BHeceme nogatouy. MoaaToLTe B0 Tabenata ce BHecysaar
BO aKTWBHaTa Kenuja, a NOToa NPOLOMKYBAME CO BHECYBatbe Taka LITO Ke
1 ynoTpe6uMe KomuMrbata OA TacTaTypaTa 3a ABUMEHE HU3 PaBOTHUOT
PO30PELL KOM MY NPUKaXABME BO MPETXOQHATa HACTaBHa EANHULIA.

Ha npuMep, 3a 0a Kpevpame MUCTa Ha YMEHULM W HUBHATa BUCMHA W

M3BPLLYBaMe CTIenHUTE YeKopu:

1KAMKHETe Ha Kenujata Al U BHECETe UMe Ha YUeHNK;

2.npuTucHeTe Enter of TacTaTyparta 3a 4a OQuTe 80 Kenvjata A2;

3.M0BTOPHO BHECETE MMe 1 NOBTOPETE ja NOCTamkaTa cé A0AeKa He BHeceTe
Aecet (10) MMUHba;

4.KOra Ke ro BHECETe MOCMIeAHOTO UMe, KUKHETe Ha KondeTo Tab oa

TacTaTypara Koe Ke Be OAHECE eHa Kenja HAREecHO. Tamy BHeCeTe ja BUCUHaTa

Ha Y4EHMKOT CO Bpojia;

5.C0 MOMOLLI Ha KOMUMFATa 33 ABIKEHE HU3 PABOTHUOT AOKYMEHT NPOROMKETe

12 BHeCyBaTe NOAATOLM 1 33 OCTAHATMTE YMEHULIM BO ICTaTa;

6.3a4yBajTe 10 AOKYMEHTOT B0 GONAEPOT Ha PaBoTHaTa MOBPLUMHE CO MMe
Vezba2.xlsx".
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On nNpakTW4HaTa 3afada MoXeMe fa 3abenexume nexa noaatoumte
KOM T BHECYBaMe BO aKTWBHaTa Kenuja ce nojasysaar v o Formula Bar,
OHOCHO NeHTaTa 3a GoPMyNU. Co KIMKHYBarse BP3 Koja BUM0 Kenuja, Koja
coapXW NoaaTok, anpecara Ha Kenujata ce nojasysa 8o Name Box, fofeka,
naK, coapwuHaTa Ha KenwjaTa ce Npukaxysa 8o Formula Bar.




[image: image3.png]1.21 Tunosu nogaToum
——————————————————
MoaaTouuTe KoM M BHecyBaMe BO Tabenata Moar Aa 6uaat andabetcku,
HYMEPUUKM 1 anda-HYMEpUUKM. AnbabeTckinTe NOAATOLUN COAPKAT CaMo
6yKBM, OAHOCHO TEKCT, HyMEPUUKITE NOAATOLM Ce HY3W oA 6pOeBM, AoaeKa,
naK, anda-HyMepuIKITE Ce KOMBUHALIMja Of BYKBH/TeKCT U 6pojKIn

AndabeTckut 1 anda-HyMepUKA MOAATOLM

3a BHeCyBarbe Ha TeKCTyanHi Noaatoy (andabetckm) v koMBuHaLMja
OA TeKCT 1 6poesy (anda-HyMepHuKM) Ke ja U3paBoTUMe cneaHaTa 3anava.
Bo foKymeHTOT ,Vezba2xlsx', Aa AoAadeMe HOB paBoTeH NUCT BO Koj Ke
Kpeypame TaGena: OCHOBHM NOAATOLM 3a yueHuuuTe. MpeviMeHysajre ro
PaBOTHHOT AIMCT Co UMe ,MoAaToum®.

1.Bo kenuute Al, B, C1, D1, E1, F1 1 G1 Ke KpenpaMme HaclosHU Kenuu:
VMe, NpesMe, aApeca, oAWK, AATYM Ha pararbe 1 Yac.

2.YNOTPebyBajkU M1 KOMUMH-ATa 33 ABUMKEHE HU3 PABOTHUOT AOKYMEHT,
BHECeTe i NofaToLMTe BO KONOHWTE: UMe, Npe3uMe, agpeca.
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Crika 2 BiecyBaree anGaGeTcKu W anda-HyMEpIKH NORATOLIM




[image: image5.png]HyMepuuku nopatoumn

Kora 360pyBaMme 3a 6pojuaHi (HyMepuUKi) MOAATOLM, MOXEME Aa YTBPAUME
AeKa NOCTOjaT Pasni4Hii TUMOBM BPOjHU MOJATOLM, KaKO Ha NPUMEP: Lenu
6POeBY, MOIUTUBHM W HEraTUBHM 6POCBM, ATYM, Hac, BanyTa v cn. Ajae Aa ja
nononHuMe Tabenata ,MogaTtoum®. Mo BHECYBar-ETO Ha CUTe NOAATOLIM Aa M
3auyBaMe MPOMEHUTE BO IOKYMEHTOT.
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[image: image7.png]OTTyKa, MOXeMe fia 3abenexunme fieka NP1 BHECYBar-e AaTyM 1eHOT ro
©0ABOMBME O MECeLOT CO TOUKa (). ICTO 1 MeceLIoT ro oiBoMBMe Of roAnHaTa
o Touka. Mpu BHecyBarse AaTyM MOXeMe fia KOPUCTUMe U Koca LpTa (/) unu,
naK, camo UpTa (-). Toraw Excel osve NoaaToLy 1 NpenosHasa KaKko AaTyMu.
Mpy BHeCyBatbe Yac, HacOBUTE I OANENYBaMe O MUHYTUTE 1 OfL CeKYHAMTE
CO 3HAKOT f18€ TOUKM ().

1.2.2 DopMaT Ha 6pojHu (HyMepHHKM) noaToLy
—————————————————
Bo TabenuTe, Npu BHECyBatbe Ha MOAATOLMTE MokeMe Aa usbepeme
pasnuuen GopMaT Ha Mopatouv. U36opoT Ha GopMar Ha nopatoumte ro
M3BEAYBaME Ha CNEAHMOT Ha MH:
1.r1 ceneKTMpaMe NOAATOLMTE Uij GOPMAT CaKaMe fa o U3MEHMM
2.0eceH KWK BP3 CeneKTUPaHUTE Kenui 1 ja u3Bupame onuujata
Format Cells.

MpuToa ce NojaByBa CNEAHMOT NPO30PeLL:
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Cnuka 4: M36op Ha onumjata Format Cells.




[image: image9.png]Mo n36oport Ha onuujata Format Cells ce nojagysa NpPo3opeLOT o Koj
ro 36upame jasueto Number, a noToa U3GUpaMe Kateropui:
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Cnuwa S Nposopetor ua Format Cells.




[image: image10.png]1. General - onwt gopmar.

2. Number - uenu u feLiMantn 6poeBu, NO3UTUBHM 1 HEraTUBHKU 6pPoeBU.
3. Currency - bopMaT Ha BanyTa: AeHapy, e8pa, AoNapu, pY, dyHTUA U c.
4. Accounting — v NPUKaXyBa 3HaLWTE Ha BanyTata oA Nesara CTpaHa Ha
8PEAHOCTa W NPUKAXKYBa LIPTUUKa (-) NP BPEAHOCT Hyna (0).

5. Date - popmaThi Ha AaTyM.

6. Time - bopmaTh Ha BpeMe.

7. Percentage - npuias Ha GOpMaT Ha NPOLIEHT.

8. Fraction - bopMaTy Ha AporKiA.

9. Scientific - Npykas Ha 6poj BO eKCMIOHeHUVjaneH hopMaT.

10. Text - M3 Of TeKcT.

. Special - cneunjantu/ioce6Hu Gopmati.

12. Custom - U360p Ha AOMONHUTENHM GOPMATH Ha NOAATOLIM.

OcseH Mpeky NpuUKaxaHaTa MocTanka 3a M3BOp Ha pasnudeH GopMar Ha
6pOjHM MOAATOLM MOXEME Aa o YNoTpeByBame 1 MeHWTo Home v onuvjata
Number Format, Kako LTO e NPUKaXaHo Ha CefHaTa cinka:




[image: image11.png]Cuka 6: 1360p Ha dopMaT Ha noRATOLIM npeky MeKMTo Home




[image: image12.png]Ajne na ns6epeme GopMaT Ha AaTYMOT: AAMM.IT 1t GOPMaT Ha BpeMe,
OAHOCHO Yac BO Koj Ke Ce MPUKayBa YacoT U MUHYTUTE, Kako U onuujaTa
npeTnnaaHe/nonnaaHe. 3auyBajTe rt NPOMEHUTE BO JOKYMEHTOT.




